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Introduction

01

Oracle iSupplier Portal is a collaborative application that enables Modon and its
suppliers to communicate with each other through a secure, self-service web
environment. It also enables suppliers to have real-time access to information
regarding open orders, shipments, creation of invoices etc.

Benefits associated with using iSupplier include:

Offers suppliers an integrated experience by providing access to purchase orders
(POs), invoices and payments in one location.

Improved efficiency by decreasing the number of calls between Suppliers and
Accounts Payable.

Provides a central location for all PO information, and gives Suppliers access to
historical PO information.

Increases on-time payment by using web invoicing which reduces time spent
tracking down delayed or held payments.

Enhances the visibility of the transactions that occur between Modon and its
Suppliers.
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Logging into iSupplier Portal

Login to iSupplier Portal

MODON UA_0 ’ ‘I Registered and Approved users can
;;.Lm;mlg;ﬁcu'ﬁ;,:..,;};y log on to iSupplier Portal and view

transactions which occur between the
supplier and Modon.

User Name
To login to iSupplier Portal, go to URL:
Password https://isupplier.modon.gov.sa
Cancel

Login Assistance Register Here

Accessibility

None v
Language

English v
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iSupplier Home page

iSupplier Portal Home Page: When you access the Oracle iSupplier Portal application
using the username and password provided to you, the Oracle iSupplier Portal Home

page displays.

Quick Links: This section is displayed on the right and provides links for the procure-
to-pay flow; through the Oracle iSupplier Portal application. Click any link to go

directly to the corresponding page.

Notifications: Notifications are messages waiting for your review. Some notifications
are view- only, while other notifications require action. To view your notifications, click

the linked subject to open the

Orders at a Glance: This section displays the five most recent purchase orders. Click a

purchase order number to view purchase order details.

Home Page Tabs: The following tabs display on the home page and all Oracle iSupplier

Portal pages

* Home

e Sourcing
* Orders

* Finance

e Administration

== isupplier Portal

MODON U200 ’1 ‘I
mrreeeer S

| — & Hmw Please be inform work confrimations is not allowed for standard purchase order, its for

contract only

Supplier Home  Sourcing

© LoggedinAs

Orders

AAHMADI@SAED.CO

Finance  Administration

Notifications

Subject Date RETEST
No results found.
[ﬁ Orders At A Glance

PO Number Description Order Date

No results found.

Inspect MDS Contents

Orders

+ Agreements
+ Purchase Orders

* Purchase History

Invoices

+ Invoices

Payments

+ Payments
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Sourcing Tab

e Oracle Sourcing Suppliers use the product functionality to quickly locate and
respond to negotiations. '

¢ You can respond to negotiations to which you have been specifically invited, view
the Open Invitations section of the Negotiations Home page.

e To respond to a negotiation, click the negotiation number. Use the Search
Negotiations fields to search for a particular negotiation.

¢ To monitor the negotiations in which you are participating, check the Your Active
and Draft Responses section.

¢ You can find the full steps in the below URL.

HODON UA_ 0 I1 | Negotiatons
MoDoN 320 -
ke

Sarch Open Negotiatios | T+

Welcome, @i

Your Active and Draft Responses

Press Full List to view all your company’s responses. Full List

Response Number Response Status Supplier Site Jlawlll Bgje ulb @é) Title Type  Time Left Monitor  Unread Messages
12052 Draft (bl aago mao0 aclinll aipaall (nd gine 20 <Ll RFQ 10 days 7 hours g0
3050 Active wihgi gdgo 13129 asclinll aijsall (o gina 20 <Ll RFQ O seconds E o
4051 Active (ulbgi gdgo 14182 auclinll aiaall o gina 20 eliil RFQ 0 seconds EE o
4053 Active (gl g8go 14145 duclinll aiaall 1ié 2ino 20 cliil RFQ 0 seconds )
4054 Active @ubgi gago 14147 auclinl aipall o ging 20 cliil RFQ 0 seconds g0

Inspect MDS Contents
Your Company’s Open Invitations

Full List

Supplier Site sl e ulb @s) Title Type Time Left

ubgi adgn maz linll aijxall (6 2ing 20 clil... RFQ 12 days 4 hours

Inspect MDS Contents
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Order Tab

¢ The real-time data provided in Oracle iSupplier Portal allows you to communicate
procure-to-pay information with Modon while viewing the purchase order flow.
e Using purchase order information, you can acknowledge purchase orders, You can
also view supplier agreements and the revision history of a purchasing document.
¢ This section includes the following topics:
* Purchase Orders
* Work Confirmation

Purchase Orders

Purchase Orders Work Orders Agreements View Requests Purchase History Work Confirmations RFQ Deliverables Timecards Modon - Work Orders

Purchase Orders
Views
View Al Purchase Orders v ﬂ Advanced Search
Select Order: | Acknowledge H View Change History ||
PO T Document - Change Request  Acknowledge
Select - Date &
lect | - pey  Rev Operating Unit Type Description Order Date Buyer Currency Amount  Status "' & Attachments

*  When Modon enters a purchase order, the purchase order details are available
to the supplier in Oracle iSupplier Portal.

e The View Purchase Orders page display the most recent 25 purchase orders.

¢ Oracle iSupplier Portal enables you to track your purchase orders throughout
the entire procure-to-pay flow.

¢ The purchase order section includes:

e View Purchase Order: You can view details of a purchase order such as terms
and conditions, lines, shipments, and attachments from the Purchase Order
Details page.

 Acknowledge Purchase Orders: You acknowledge purchase orders to
communicate to Modon that you have received, reviewed the details of, and
accepted or rejected a purchase order. You can also communicate changes to
the purchase order during acknowledgment.

* View Change History: This view enables you to view the history of change
requests submitted on a document, and the corresponding buyer response.

From Action menu: You can view Receipts, Invoices, Payments, etc.

Purchase Orders Work Orders Agreements View Requests Purchase History ‘Work Confirmations RFQ Deliverables Timecards Modon - Work Orders
Orders: Purchase Orders >
Standard Purchase Order: 9145, O (Total SAR 305,000.00)

Actions | View Change History v Go Export

Currency= SAR
@TIP Please be inform work confrimations is not allowed for standard purchase order, its for contract only

Order Information

General Terms and Conditions Summary

Total 305,000.00 Payment Terms  Immediate Total 305,00000
Received 0.00
Supplier Carrier
FoB Invoicex d 0,00
Supplier Site  wbgi ghga Freight Terms Payment Status  Not Paid
Supplier Contact Shipping Control
Address Ship-To Address
500730 s
Buyer @yjall all5 mé sgaun Address &ojSall &Sa
Order Date 14-11-202310:40:44
Bill-To Address
Address iyl jSpall

PO Details

Show All Details | Hide All Details

Details Line « Type Item/Job Supplier tem Description uom aty Price Linked Attributes Amount Status Attachments Reason

» 1 Goods 01010079 HP LASER JET 3525C Each 1000 305 305,000.00 Open
Inspect MDS Contents
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Work Confirmation

¢  Work Confirmation, this appears only for Contract POs where you “as a supplier”
need to initiate the completion certificate of a certain milestone by creating a work
confirmation for that milestone.

¢ The project manager and the section head will need to approve this work
confirmation and the system will automatically issue a receipt to this milestone.

* You can create invoice to that milestone.

* To Create Work Confirmation:

¢ Navigate to Order > Purchase Orders > Select the required order > from pop
window > select create work confirmation.

¢ You can find the full steps in the below URL.

From Action menu: You can create Work Confirmation.

Update 9440 (jal agac
Cancel [Actions STV NS | Go | Save | ApprovalOptions | Submit
. Check Funds
Indicates required field Manage Order Notes
Manage Tax
> Search Validate Document(1)
Cancel Ord
Header | Lines | Payltems | Distributions Placs on Hold

Personalize Stack Layout Duplicate with Attach

men
Personalize Flow Layout: (RevertRN) Duplicate without At
Operating Unit &iill @hling asclinll gall dla Creation Dat{ =
Communicate
Status Approved, Reserved Totd Greate Work Confirmation
Supplier @nlall &xixall iVl alulall Jasa wwa * Buyel——— Q
) View Accounting
Supplier Site | 3Lyl Q Descriptiof View Acknowledgments
View Acquisition Cost
Supplier Contact Q View Action History
Communication Method Personalize Stack Layout: (region) Confirming Ordel View Approval Work Flow

View Change History
O print View Invoices
O Fax View PDF
' View Payments
O E-Mail View Requisilons

Terms View Revision History
View Work Confirmation
Personalize "Terms" e
' ’ ; ate with Excel
Bill-To Location iyl jaall * Default Work Location|yw: Excel mport Status Q
Payment Terms | immediate Q Required Acknowledgment | None
Pay On Receipt No
Acknowledge By
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Finance Tab

This tab is used fro Create invoice, view invoices and payments.
You can find the full steps

in the below URL.

Invoices Requests View Invoices

View Payments

Supplier Invoice Page

No results found.

Invoices Status List

Order Number Supplier Name ~Supplier Invoice Number

Supplier Invoice Date ~Certificate Date Certificate Type Items Amount Retention Amount ~Prepayment Amount Amount To Pay Approver

Total o

4 Previous 15 v Next5®

[Ready to Invoice Work Confirmations [Vendor Information
Vendor Number 2173
Contract Number Contract Name  Contract Date Work Confirmtion No. From Date ToDate Receipt Number Items Amount Retention Amount Prepayment Amount  Penalties Amount Create Invoice Name i a,a
) Jai,a
Lo, eyl
No results found. _
Total o o o Active Date 13-03-2018
Tax ion Number
[Ready To Pay Down Payment Ready To Release Retention C ial Number
Po Number Down Payment Total Available Down Payment  Request Number Create Invoice Contract Number Retained Amount  Released Amount Available To Release Create Invoice Contract Summary
Number Of Contracts 12
No results found. No results found. Contract Totals 9,298,186.00
Total ol ol ol Total ol Paid Amounts 6,085,208.00
Available Amounts _3,212,978.00
Submitted Invoices
Certificate Number

[Work Confirmation Summary
No. Invoiced W.C
Invoiced W.C Amount
No. Not. Invoiced W.C
Not. Invoiced W.C Amount
No. Inprocess W.C
Inprocess W.C Amount

12
6.085,208.00
0
0.00
62

3.548,896.00

[Penalties Summary
No Penalties 0
Penalties Amounts 000

iSupplier User Guide




Administration Tab

e Supplier Profile Management enables the supplier to manage key profile details
used to establish or maintain a business relationship with Modon.

¢ This profile information includes address information, names of main contacts, user
accounts, business classifications, banking details, and category information about
the goods and services the supplier is able to provide to Modon.

e The Supplier benefits from managing his profile himself. Supplier Profile
Management enables the supplier to effectively represent themself to Modon and
update their profiles details as necessary, making important information accurate.

¢ Overview This section describes the following topics:
¢ General Company Information
¢ Company Profile
* Address Book
¢ Contact Directory
* Business Classifications
* Products and Services
¢ Banking Details

¢ You can find the full steps in the below URL.
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