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Home Page

e Supplier logs into iSupplier Portal
Navigation Path: iSupplier portal full access > Home Page > Administration
= i : A . ©® (g LoggedinAs A M
o W o AHMADI@SAEDCO N
MODON UJ2_0 ’ " SupplierHome  Sourcing ~ Orders  Finance  Administration
e DC
Search | PO Nurber v nmlpsloenatsvzct:eoﬂfyormworkconfrimations|snotallowedforstandavdpurchaseorder,ltsfor
Notifications
Orders
Full List
o o e + Agreements
b i + Purchase Orders
No results found. + Purchase History
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General Company Information

Management of Supplier Company’s profile information involves the use of two
high-level pages.

The General information page provides a quick, high-level display of information at
the company level.

The supplier can use the General information page to add an attachment to his
profile.

Supplier logs into iSupplier Portal.

Navigation Path: iSupplier portal full access > Home Page > Administration > General.

MODON UAa_0 '1 ‘I Supplier Home Sourcing Orders Finance Administration
o S

Profile Management

o General
: Organization Name  TEST supplier DUNS Number mmmm222225
Company Profile
Supplier Number 2985 Tax Registration Number
Organization Alias Taxpayer ID
Parent Supplier Name Country of Tax Registration
Address Book Parent Supplier Number
Attachments
Contact Directory
Search

Biises= Cassifjaions Note that the search is case insensitive

=
Product & Services

» Show More Search Options

Add Attachment

Title Type Description Category Last Updated By Last Updated Usage Update Delete Publish to Catalog

Banking Details

Payment & Invoicing

Surveys
No results found.
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Company Profile

» Use the Company Profile pages to define/update the detailed information about
the supplier company such as commercial number, location, add projects name ...
etc.

* Use the navigation bar on the left to access the different pages of the Company
Profile.

¢ The Organization page defines high-level details about the supplier company.

e To access the Organization page, click Organization in the Company Profile
navigation tree.

e Supplier logs into iSupplier Portal.

Navigation Path: iSupplier portal full access > Home Page > Administration >

Company Profile.

Profile Management
General Organization
Cancel | Save
Company Profile ) ) N
Overview | General Information | Glgiw guadl Glaygillg gyjlitall dails | Jrawill Jislo Juali | Glwaliall ali | @uaill dlys
Organization
Organization ©
Address Book
D-U-N-S Number 010102030 Chief Executive Name
Contact Directory Legal Structure Q Chief Executive Title
Principal Name
Business Classifications inckal T
Year Established rnCRa e
Product & Services Incorporation Year
; y Control Year
Banking Details
Mission Statement
Payment & Invoicing
Surveys 4
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Address Book

* Use the Address Book page to enter information on your company sites. You can

create and modify the multiple addresses used in

transactions with Modon such as

purchasing locations, payment sites, and addresses for RFQs.
e The Address Book page displays the current addresses defined for your company.

From this page you can

e Delete an address by clicking the trash can icon.

* Update an address by clicking the pencil icon.

* Add a new address by clicking Create.
e Supplier logs into iSupplier Portal.
Navigation Path: iSupplier portal full access > Home
Book.

Page > Administration > Address

Profile Management

Address Book

General

Create Address

* Indicates required field

Supplier Name  TEST supplier
* Addres: aoysall asa

Saudi Arabia

* Addre anysall asa
Address Line 2

Address Line 3

Supplier Number
Phone Area Code
Phone Number
Fax Area Code
Fax Number

Email Address

Address Line 4

* City/Town/Locality |aoysall asa
County.

State/Region

Province

* Postal Code 12345

Company Profile
Organization
Address Name & Address Details Country & Update Remove
King fahad ;:;gdfﬁ’;gg I3 Saudi Arabia V. 7]
profic ddross Bock >

2985
266
10203040

testri2@gmail.com

Purchasing Address
Payment Address
) RFQ Only Address
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Contact Directory

The Contact Directory lists the employees at your company who function as
contacts between you and Modon. '

e On the Contact Directory Page, you can

¢ Delete a contact by clicking the trash can icon.

¢ Update contact information by clicking the pencil icon.

Manage address information for a contact by clicking the Addresses icon.
e Supplier logs into iSupplier Portal.

Navigation Path: iSupplier portal full access > Home Page > Administration > Contact

Director
V.
Profile Management
General Contact Directory : Active Contacts
Company Profile
Organization
First Name & Last Name & Phone Number & Email & Status & User Account Remove Addresses Update
Address Book
Test Supplier Test Supplier om Change Pending I o Ve
Contact Directory
W Contact Directory : Inactive Contacts
Business Classifications
First Name Last Name Phone Number Email Status. User Account
Product &services No results found.
profie
Create Contact
d field

Phone Area Code 966

* Last Name  Supplier Contact Alternate Phone Area Code

Alternate Name Alternate Phone Number

Job Title | Accountant Fax Area Code

Department Fax Number 2053645

Contact Email | Supplier Contact@supplier.com

url
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Business Classifications

* You can add/update classifications that are appropriate to your business.

e To add business classifications:

¢ On the General information page, click Business Classifications.

« On the Business Classifications page, check Applicable for all classifications that
apply to your Company.

e Supplier logs into iSupplier Portal.

Navigation Path: iSupplier portal full access > Home Page > Administration > Business

Classifications.

Profile Management

Business Classifications

General
Organization Certification
Address Book (O I certify that | have reviewed the classification below and they are current and accurate.

Last Certified By
Contact Directory

@TIP Date format example: 18-11-2023
Business Classifications
4 Previous | 1150f 23 v| Next8D

Product & Services

Classification & Applicable  Minority Type Certificate Number Certifying Agency Expiration Date
Banking Detail
nking Detals Commercial Registration 10102030 SOa2025
Payment & Invoicing
Saudization Certificate 10102030 01-11-2024

Surveys
5 Years Projects References in Saudi Arabia u]
After sales service in GCC =]
CVs of the consulting office employees =]
Chamber of Certificate [u] e
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Products and Services

« Modon define product and service category sets that they use to categorize their
supply base.

¢ You can browse the list of goods and services and select all those that apply to
your business.

¢ Modon can then use this information to help generate supplier invitation lists for
RFQs or for reporting.

e Supplier logs into iSupplier Portal.

Navigation Path: iSupplier portal full access > Home Page > Administration > Products

and Services.

Profile Management

General Products and Services

Company Profile

Organization
Address Book
O code Products and Services Date Added Approval Status View Sub-Category
Contact Direct :
tact Direciosy O 050 auigyisl] ajasl 19-08-2021 Approved
Business Classifications O o0ss alasag Gilgl 19-08-2021 P

Add Products and Services: : (TEST supplier)

e At i o
-
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Banking Details

¢ You can create and maintain bank account details that you want Modon to use

when they make payments to you.

¢ Bank accounts are defined for a particular bank, branch and account number, the

system validates for duplicate entries.

¢ Modon buyers administrator can then access and approve the bank account details.

e Supplier logs into iSupplier Portal.

Navigation Path: iSupplier portal full access > Home Page > Administration > Business

Classifications.

Profile Management

eeeeeeeeeeeeeeeeeeeeeee

* Country | Saudi Arabia v

» Show Bank Details

Bank Account

General Banking Details
N E—y— . |
Ory @ne ple: 18-11-2023
Add
Address Book
Details orif
Contact Directory Account Number IBAN  Currency Bank Name Start Date End Date Priority Increase Priority Decrease Priority Status. Update
> apjall cliy 16-08-2021 1 v N
Business Classifications il = 2 e 7
Product & Services
Banking Details
Create Bank Account
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